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Evaluation, and Program System OLYMPIC

EoucarionaL Service District 114
Aeparmant (AEPS) Procedure

Head Start Performance Standard
1302.33

Purpose

Assessment, Evaluation, and Programming System (AEPS) is the formal assessment system used to
assess the developmental progress of children, birth through 5 years of age, who are enrolled in our
home-based programs.

The AEPS assessment instruments are designed for staff to observe, document, and reflect on each
child’s learning, development, and progress. The assessment results are used by the staff to plan
curriculum for individual children and support families on their child’s individualized growth and
development and develop goals for children.

Procedure

The AEPS assessment system is used to collect observational data for all assessed areas of children’s
development and learning. This supports Home Visitors in their understanding of what each child needs
to best plan for intentional home visit experiences to guide and support families in their child’s growth
and development.

AEPS recognizes that young children’s development occurs at an uneven pace, changes rapidly, and that
development and learning are interrelated and overlapping. Home Visitors will utilize AEPS data, the
Parents as Teachers Curriculum, and input from families to develop, in partnership with the family, 90-
minute weekly home visit lesson plans that scaffold children’s learning and parent-child engagement.

Family Report
The Family Report provides parents with the opportunity to describe their child’s interest, participation,
enjoyment, and/or difficulties in daily, family, and community activities.

The Initial Family Report is due within 60 days of the first date of service. Home Visitors can begin filling
out the family report with information collected from the Wellness Assessment, PAT Foundational Visits,
ASQ, etc. Itis not necessary to ask the same questions if parents have already shared the information.

Family Report is reviewed with parents during ILP development. Make any updates to the Family Report
and date changes.

e Atthe end of each Program Year, turn in the family report booklet to your supervisor by July 15. A
new Family Report book will be started each Program Year. Supervisors will upload the booklet to
ChildPlus.

e Forreturning children, start a new Family Report booklet for the new program term. This is due
October 31.
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Evaluation, and Program System
(AEPS) Procedure

The assessment/checkpoint periods are as follows:
In the Home Visiting program assessments occur three times per year (Fall, Winter, and Spring).

AssPe:::‘;ent Observation Collection Timeframe Checlg:zl:t Due
Fall September 1- November 30 November 30
Winter December 1 -March 15 March 15
Spring March 16 — June 30 June 30

Note: If child enrolls prior to 60 days of the assessment due date, then that assessment period must be
completed.

Child Observation Data Form (CODF)

The CODF is a data collection form designed to help home visitors gather child assessment data in all
eight developmental areas through observation, direct testing, parent report, or some combination of
these strategies.

e Carry the CODF with you on every home visit. Document observations, parent report and any
other notes. Document the target objectives based on IFSP/IEP and/or ILP.

e Enter datainto AEPSi throughout the assessment period. You have the option to use the
Assessment Activities for on-going scoring and data entry.

Observations and Work Samples

Home Visitors will record and collect observations and documentation of children’s development and
learning from their observations at home visits, any family gathering experiences (such as Play and Learn
groups), and from family observations. Staff will ensure they gather a minimum of 1 observation per
strand documented in AEPSi notes. No notes needed when score is “0”. If child turns three during the
assessment period, add math and literacy developmental areas in AEPSi.

Documentation must include:
e Thoroughly written individualized anecdotal observations
e Photos of children engaged in home visit experiences
e Photos of examples of artwork and writings

Observations are objective, void of judgments, and contain enough context to support Home Visitors in
making valid assessment decisions.
o FExample: “Child dropped ball into container, turned container over and emptied it out, child did
this over and over each time, looking at his mom and laughing.”
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