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Individual Learning Plan (ILP) - ChildPlus Instructions 

General Information 
• Part Year and Home Based Programs complete three Individual Learning Plans per year (each assessment period).

1. Individual Learning Plan Fall
2. Individual Learning Plan Winter
3. Individual Learning Plan Spring

• Full Year Center Based Programs complete four Individual Learning Plans per year (each assessment period, 
including Summer).
1. Individual Learning Plan Fall
2. Individual Learning Plan Winter
3. Individual Learning Plan Spring
4. Individual Learning Plan Summer

• Base ILP goals on assessment data.

• Individualize lesson plans based on ILP goal.

Data Entry for Individual Learning Plan Event 
Go to Education Tab, Events Tab. Click Add Event. 
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Create event by entering: 
• Event Date: Date ILP completed.
• Status: Select In Process for the active ILP. When you close the ILP event, change status to Completed.
• Agency Worker: Enter your name if not auto-filled.
• Closed Date: When you create the ILP event for the next assessment period, make sure to enter a closed date for

previous ILP event (or date ILP goal met if prior to end of assessment period) and change status to Completed.

Note: If a goal is achieved quickly (within 2 weeks), Add Action to document, close the ILP and open a new one for 
the same assessment period. Under Family Check In, document why there is an “extra” ILP for that assessment 
period. 

Scroll down to data enter the ILP form: 
• Family Check In – Update: Document in Notes what the family shares about the prior goal and any follow up.
• IFSP or IEP?: Select Yes or No. Do not leave blank.
• Summary of IFSP/IEP goal, parent feedback on progress: If child has an IFSP or IEP, summarize goal and

progress.
• Child Development Domains: Check one or more ELOF domains that relate to the ILP goal.
• Individual Learning Plan Goal and Activities: Document in the text boxes. Do not leave blank.

o Goal.
o Skills child will need to accomplish the goal.
o Experiences and activities to support the goal in the classroom or Play & Learn Group.
o Experiences and activities to support the goal in the home.

• When you share literacy resources with the family, check the box.

Add Actions to document follow up and progress: 
• A minimum of three (3) actions are required to document follow up and progress for each ILP. Document as

Communication. See samples below.
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Sample of Early Head Start ILP 
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Sample of Preschool ILP 
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Creating ILP Report for Parents 
A report is available to print the Individual Learning Plan for parents. 

Enter Report # ILP or click Reports tab – Education tab – select ILP – Individual Learning Plan. 

The report set up screen will open. On the General tab: 

1. Select Program Term
2. Select Classroom (classroom or caseload)
3. Check Enrolled Status
4. Set Filter Criteria

a. Check Event Date
b. Select After
c. Enter a filter date so the report will pull the correct ILP as you create them over the course of the year. Enter these
dates to pull the most recent ILP: Fall (10/1), Winter (2/1), Spring (5/1), Summer (7/1). Adjust the date as needed.

5. If you want to select an individual child for the report, click Individuals tab and check only that child's name.
6. Preview report to make sure it is the correct one, then print.

If you have questions or need assistance, contact ChildPlus Admin. There are other options for setting filter criteria that 
might work better for you. 
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Individual Learning Plan 
Child Name

 May 25, 2022

IEP or IFSP?

Child Development Domains

No Summary of IFSP/IEP goal, parent feedback on progress

5/25/2022 2:31 PM   Kelley Roots  Child has no IEP and we have completed all school screenings for the 
year.

Cognition

Language and Literacy

Perceptual, Motor and Physical Development

Social Emotional

Family Check In/Update

5/25/2022 2:30 PM   Kelley Roots  This year Child had two school goals. In the fall we set a goal to learn to write her name. (19a) She 
was able to write her name by winter conference so we updated her goal to learning to count to 20. (20a) She is able to count to 11 
correctly and counts to 20 but not in correct order.

Approaches to Learning

Individual Learning Plan Goal and Activities

Goal

5/25/2022 2:31 PM   Kelley Roots  The first goal was set in the fall and was to write her name 19a. Her second goal this year was to 
learn to count to 20. (20a) She is now counting to 11 correctly and counts to 20 but not in correct order.

Skills the child will need to accomplish the goal

5/25/2022 2:31 PM   Kelley Roots  To accomplish first goal of writing her name (19a) Child needed to be able to understand that 
each letter has it's own shape and that each letter has it's own name. She needed to know that there are 26 letters, and that a letter 
name is used for a uppercase and a lowercase shape. To complete her second goal of counting to 20 (20a) Child needed to be able 
to make a connection between how many there are and the language we use to count, know the number words and start to 
recognizing small groups of items.

Experiences and activities to support the goal in the Classroom or Play and Learn

5/25/2022 2:31 PM   Kelley Roots  Shared with mom that we would continue to support Child learning goals for the last two weeks 
of school. We will have her write her name daily when she gets to school and have markers and paper in the room for her to write 
and draw with. We will be counting daily as part of your morning meeting to 20. We will play different number games and count 
different objects.

Experiences and activities to support the goal at home

5/25/2022 2:31 PM   Kelley Roots  We talked about helping Child count to 20 before the start of kindergarten. Mom shared that she 
would have her count her toes and fingers each night before bed. Gave mom to Zeno games to help support math learning. One was 
about counting objects up to 20. We talked about playing that game with her siblings.

Program Goal: Read to your child at least 20 minutes a day. Remember to fill out the reading log.

Literacy resources and activities shared with family such as library information, reading log, Motheread/Fatheread, etc.

Literacy Info Provided

Sample ILP Report




