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Social Emotional Screening (DECA) - ChildPlus Instructions 

 

Social Emotional Screenings are required each assessment period for all participants. Create the event in ChildPlus when 

the Parent DECA is completed. When classroom teachers complete the Teacher DECA, add the ratings to the existing 

event for the assessment period and add any notes under Actions. 

 

Data Entry Requirements 
 Event Date: Enter date the screening was completed (Parent DECA). 

 Status: Select DECA Strategies Needed (when screening results show need), Failed Needs Referral (when needs 

mental health referral) or No Concerns. 

 Description: Type Pre DECA, Mid DECA or Post DECA according to the Fall, Winter or Spring assessment 

period when screening is completed.  

 Event Notes: Enter a brief summary of who you met with, the results of the screening, conversation with family 

about any follow up needed. Document strategies provided to work on specific skills. Document next steps agreed 

upon during this meeting. See example on page 6. 

 Add Action: Document all on-going conversations and referral follow up in Add Action. See examples on page 6. 

 Closed Date: Enter closed date when all follow up is done or when the assessment period ends. For example, the 

Pre DECA status was DECA Strategies Needed. When the Mid DECA is completed, close the Pre DECA event 

and continue any Pre DECA follow up under Mid DECA event. For returning children, make sure the Post DECA 

from the previous year is closed. 

 Home Based: Attach the Parent Letter for each parent rating. 

 Center Based Only:  Attach the Parent Letter for each parent rating and the Parent and Teacher Single Rating 

Report for each screening. 

 

When Teacher DECA is completed (Center Based Only): 

 Open the Social Emotional Screening event for the assessment period and scroll to Teacher DECA section. 

 Data enter the date, status and ratings for the completed Teacher DECA. 

 Add Action to document conversation with family, sharing results and next steps. 
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Data Entry for Actions: 

 Enter brief, informative descriptions. 

 Add ongoing conversations and follow up on DECA strategies as Communication Actions. 

 Add a referral as Follow Up Action. 

 Remember to close the event once all follow up is completed or assessment period ends. 

 

 

These are the examples of Action Notes from the above list of Actions: 

 

 

 

 



Updated 7/29/2022 3 

 
 

 
 


