Center Based Education Home Visits & Parent Conferences
ChildPlus Instructions

General Information
Two home visits and two parent conferences are required each year for the center-based program option.

An Education Home Visit is required within 30 days of enrollment, regardless of what time of year they enroll.
Document in Education Notes your attempts to schedule the home visits and conferences.

Note: Add Event in ChildPlus only when the home visit or conference is completed. Education Notes will document
attempts to schedule and/or reasons for not completing the home visit or conference.

Data Entry for Education Home Visits
e Add CB Education Home Visit Event.
e Event Date: Enter date the Education Home Visit is completed.
e Status: Select Completed (in the home) or Completed (at site or other location). Note: Education Home Visits can
occur outside the home as arranged with the family.
e Agency Worker: Select your name if not auto-filled.
e Event Notes:
o When the home visit is completed, document who was present, how long you met, and brief statement of
what was discussed and what documents were reviewed. Note: Details of conversations about screenings,
ILPs, disability must be documented under that event.
o ECEAP Teachers: to “count” in ELMS, must be 30 minutes or more.
o If the home visit was completed at site or other location, document where you met and why meeting in the
home was not possible.
e Add Action to document any follow up, as needed. Never document follow up in event notes.
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Add CB Education Home Visit

Event Date PIR

Status

Agency Worker

Event Notes

Actions

~ v O 5

Home Visit is completed.

-

Enter date Education |

Select the status that applies.

If you select Completed (at site or other location),
explain in event notes.

Completed (at site or other location)
Completed (in the home)

Sandeno, Karen

Action Action Date  Description Status

This event has no actions associa

Select your name if
—does not auto-fill.

Click the Clock. Document who was present, how long you met, and brief
statement of what was discussed and what documents were reviewed.

™~

Mote: Details of conversations about screenings, ILPs, disability must be
documented under that event.

ECEAP Teachers: to "count” in ELMS, must be 30 minutes or more.

If the home visit was not completed in the home, document where you met

and why meeting in the home was not possible.
L. i

Action to document any follow up, as needed.
Never document follow up in event nofes.

Save and Add Ancther Cancel add

CB Education Home Visit

Event Date FIR

Status

Agency Worker

Event Notes
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8/18/21

Completed (in the home)

Sandeno, Karen

~ v O B

Sample Data Entry

Orodh.”

8/18/2021 12:50 PM Karen Sandeng Met with mom for 35 minutes. We went over all initial contact agenda, TS
Gold and Ready Rosie information. Completed developmental screening, see Developmental Screening event
for details. We filled out home language survey and all about me. Parent Qgg& screening completed. See

Social Emotional Screening event for details. Mom shared that the family does a lot of reading and has many

favorite books.



Data Entry for Education Parent Conference
e Add CB Education Parent Conference Event.
e Event Date: Enter date the Education Parent Conference is completed.
e Status: Enter Completed (at site or other location).
e Event Notes:

o When the parent conference is completed, document who was present, how long you met, and brief
statement of what was discussed and what documents were reviewed. Note: Details of conversations
about screenings, ILPs, disability must be documented under that event.

o ECEAP Teachers: to “count” in ELMS, must be 30 minutes or more.

e Add Action to document any follow up, as needed. Never document follow up in event notes.

Add CB Education Parent Conference A v O 5

Enter date Education Parent
Conference is completed.

Event Date PIR
Select Completed (at site or other location).

Status %] -

Completed (at site or other location)

Completed (in the home) Select your name if
—_does not auto-fill.

Agency Worker Sandeno, Karen -

T
Event Notes Click the Clock. Document who was present, how long you met, and

—
REC A
brief statement of what was discussed and what documents were e b,
reviewed.

Mote: Details of conversations about screenings, ILPs, disability must be
documented under that event.

‘__ECEAP Teachers: to "count” in ELMS, must be 30 minutes or more.

_—

Action Action Date Description Status Agency,

Action to document any follow up, as needed.
Never document follow up in event notes.

Save and Add Another Cancel Add

Final 9/2/21 3



CB Education Parent Conference A v OG5

Sample Data Entry

Event Date PIR 12/2/19

Status Completed (at site or other location) ~

Agency Worker Sandeno, Karen e

Event Notes “Edh.

12/2/19 12:37 PM  Karen Sandeng

Met with child's mother for her Fall conference. Topics of discussion included her |LP, Lschool readiness goals, |EP
progress, TS Gold Checkpoint results and goals for next conference. Child's goals will be #3A: Balances the
needs & rights of self and others AND #19 A: Writes name (family would like her to begin working on writing
her last name as well as numbers 1-10).
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