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DRDP Assessment Basics in CPOnline  

General Information 

The DRDP assessment periods for each program term are: 

 

 Assessment 1 – Fall 7/1 – 10/31 

 Assessment 2 – Winter 11/1 – 2/28 

 Assessment 3 – Spring 3/1 – 6/30 

 

Each assessment starts fresh. You must provide observations and rate all measures each assessment period. You will not 

see progress (or regression) until you run a report. 

 

For children birth to 3, the Infant/Toddler Comprehensive View is the assessment tool.  

 

For children age 3-5, the Preschool Comprehensive View is the assessment tool.   

 

When an Early Head Start child will turn 3 during the assessment period,  

 Home Visitor must Change the DRDP View to use Preschool Comprehensive View before rating. You have the 

option to click Show Earlier Developmental Measures.  

 

During each assessment period, 

 Coach will schedule meetings with each Home Visitor to review mid-assessment checkpoints, review child 

development progress, and discuss observations and data entry.  

 Coach will provide guidance on linking observation data to ILP and planned activities during home visits. Coach 

will also provide individual staff support on using DRDP. Reports that can support this time together include 

5001, 5003, 5004 and 5020. 

 

After each finalized assessment,  

 Coach will schedule individual time with each Home Visitor to review child data and caseload level data. The 

purpose and intent of these meetings is to collaborate on using the data to support writing ILPs, understanding 

child development and to discuss strategies and next steps. Reports that can support this time together include 

5021 and 5022. 

 Early Head Start Team (Program Manager, Supervisors, Coach) will review caseload and program level data.  

 Program level data will be shared with Home Visiting Team.  

 

Log In and Navigation 

The DRDP Assessment Tool is available via CPOnline, the web-based version of ChildPlus. CPOnline is available on any 

mobile device or computer that connects to the internet.  

 The web address for CPOnline is https://app.childplus.com/OlympicESD114/login.  Bookmark/Add to Favorites 

to set up easy access to the log in page. 

 The recommended internet browsers are Google Chrome and Safari.  

 Use your ChildPlus log in for both CPOnline and CPDesktop. 

 

To open DRDP Assessment, click Services drop down menu, select DRDP Assessment. 

 

 
  

https://app.childplus.com/OlympicESD114/login
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From the main DRDP Assessment Screen, you can: 

 

 Add Observations 

 Edit/View Observations 

 Portfolios and Ratings 

 

 
 

 

 Set DRDP Language to Spanish. This changes built in items to Spanish. (Spanish is also available for some of the 

reports.) 

 

 
 

 

 Go to the Learning Library 
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Observations - General 

There are four (4) ways to add new observations: Note, Photo, Video and File.  

 

Photo, Video and File are Attachments. Photos or videos taken at a home visit or received from a parent can be uploaded 

(attached) later. 

 

Include a mix of notes, photos and videos for your observations. If there is a barrier to getting photos and/or videos, 

discuss this with your supervisor and make a plan. 

 

 
 

 

 

Note: When you are working on ratings, you can also add Observations for the child you are rating under Portfolio. See 

additional instructions below. 
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Observations – Initial Data Entry Screens 

When you click Note, the data entry screen opens for you to type your note. ChildPlus will automatically date and time 

stamp your note. 

 

 
 

When you click Photo, this box opens to Take Photo or select a photo saved to your mobile device or computer. 

 

 
 

 

When you click Video, you can select the video you want to attach. Typically, videos can be up to 1 minute maximum. 

Depending on the camera, it could be longer. If you use high definition or 1080p or higher, the video will need to be 

shorter. 

 

 
 



Updated 7/15/2022   5 

 

 

When you click File, the data entry screen open so you can select the file from your mobile device or computer. 

 

 
 

 

Observations – Detail Data Entry Screen 

When you save your observation, the following data entry screen opens. 

 Enter the additional details of your observation.  

 If your observation is Photo, Video, or File it will appear under Attachments. Add a note to explain the 

attachment.  

 If your observation is Note, you can attach a photo, video or file. 

 Observations must be from the current assessment period. 
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Edit/View Observations 

When you select Edit/View Observations from the DRDP Assessment drop down, all your observations will appear. Click 

Edit to add or edit information to the existing observation. See screen shot above for the detail data entry screen. 

 

 
 

 

Portfolios and Ratings 

When you select Portfolios and Ratings from the DRDP Assessment drop down, you will be able to search for or select 

the child’s record. 

 

 
 

When there is more than one assessment in the child’s record, you will need to select the assessment you want. 
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To rate, click on the developmental level for the measure.   

 

Note: If you are considering Unable to Rate, you must email your coach and cc: your supervisor to request time to meet to 

discuss the reasons.  

 

 

 
 

 

 

 

If you do not have the at least 2 observations for the measure, this message appears. You can Rate Anyway or Cancel. 

 

 
 

 

 

When you are working on ratings, click 

 

 You can select Portfolio to open only this child’s observations. You can add observations here.  

 You can toggle between Portfolio and Ratings as needed. 
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This is an example of the developmental level explanations for the measure. Click this icon  to open this up. From 

this screen you can click Show Examples to see examples of child behavior associated with the developmental level. 

 

 
 

 

This is an example of the developmental level explanation with examples of child behaviors. 
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From the ratings screen, click the … icon for the drop down to: 

 Change the DRDP View. For children turning 3 during the assessment period, you must Change the DRDP View 

to Preschool Comprehensive View prior to rating.   

 When you select Change the DRDP View, the Change View box opens. Select Preschool Comprehensive View. 

See Preschool Ratings and Portfolios below for more information. 

 

 
 

 Finalize Ratings. Click to finalize the assessment. If any ratings are missing, you will not be able to finalize.  

Note: you must finalize within the last two weeks of the assessment period. Use Report 5020 to quickly see which 

assessments are complete or not. 

 DRDP Instructions. This links you to the complete instructions for the DRDP view you are using. 

 

After you have started rating, you will click edit as needed to make changes to the ratings, etc. 
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Preschool Ratings and Portfolios 

For children age 3-5, the Preschool Comprehensive View is the assessment tool.  There are some additional features for 

preschool ratings: 

 

 If the child is a dual language learner (based on data entry at the time of application), measures for English 

Language Development will appear. 

 You can Show Earlier Developmental Measures if needed to be able to rate the child at the appropriate level. 

 

 
 

 

This is an example of what happens when you Show Earlier Developmental Measures. 

 

 
 

 

Reports for Parents 

Staff will share the following reports with parents: 

 

Report Number Requirement 

5024 Staff: share with parents after finalizing the assessment. Document the initial 

conversation and sharing of report 5024 in home visit notes. Once the ILP is 

completed, all follow up is documented under the ILP. 

5023 Staff: print this portfolio report for parents when child exits Early Head Start. 

 

 

There are no requirements to attach reports or have parents sign reports because the data lives in ChildPlus. 


