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Two Week Newborn Visit – CPOnline Instructions 
Create this event when the two week newborn visit is completed.   
 
Fill out the Two Week Newborn Visit form and attach.  

Go to Services section, Health tab.  
• Click Attachments.  
• Click Add Attachment.  

 

 
 
Data enter as follows: 

Click Select File to upload the Two Week Newborn Visit form. 
Service Area: Defaults to Health 
Attachment Type: Two Week Post Partum Newborn Visit 
Click Save 
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After attaching the form, add the event.  
• Click Events 
• Click Add Event 
• Select Two Week Newborn Visit 

 

 
 
Data enter as follows: 

• Event Date: Enter date visit completed 
• Status: Select Complete or Follow Up Needed 
• Agency Worker: Select your name if does not auto-fill 
• Event Notes: If Follow Up Needed, document the needs in Event Notes. 
• Actions: Add Action for any follow up  
• Closed Date: Enter the date when all follow up is completed. 
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Important: Answer PIR questions.  Go to Pregnancy tab to enter the date the newborn visit was scheduled and 
the date newborn visit was completed.  
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