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Well Baby Checks (1 week, 2 week and 1 month) – CPOnline Instructions 
It is required to obtain these records.  When obtained, create the event and attach the exam form under the 
prenatal record because the infant is not yet enrolled. 
 
Go to Services section, Health tab.  

• Click Events.  
• Click Add Event.  
• Select appropriate well baby check (01 week, 02 weeks or 01 month) 

 

 
Data enter as follows: 

• Event Date: Date of the exam 
• Status: Select Concerns, Concerns – Services in Place or No Concerns 
• Agency Worker: Select your name if does not autofill  
• Event Notes: Document anything of concern from exam and any follow up occurring if noted 
• Actions: Add Action for any follow up completed by staff 
• Closed Date: Enter a closed date when all follow up done by staff is completed, otherwise leave blank 
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