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QLYMPITE OESD 2024-25 Year-End Reminders

DUE DATES

October 24t Due date for school districts to submit completed F-196 data to me.
If there are extenuating circumstances that will cause the district to miss this
deadline, the district’s superintendent must request an extension - in writing -
from the ESD superintendent, Aaron Leavell (aleavell@oesd114.org). The request
needs to include the extenuating circumstance and the date the district will be
able to have the completed report to the OESD.
NOTE: An extension will only delay the deadline by a few days.

November 14t Deadline for electronically signed certification pages.
Continuing this year, the F-196 will be electronically signed by the district in the
OSPI EDS system. The user role in EDS is “SAFS Document Signer (F-196)”. Please
work with the district’s EDS security manager to ensure the signer has proper
security in EDS to fulfill this obligation (security may have been established in a
prior year). The signer is the Superintendent or “Authorized Official”.

November 28" SEFA due to State Auditor’s Office (SAO).

Per SAO, when November 30" falls on a weekend, the SEFA is due on the Friday
before the deadline.

FUND BALANCE REPORTING TOOL

In addition to the F-196 report, | would like to receive an electronic copy of the calculation of the fund
balance accounts using OSPI’s Fund Balance Reporting Tool (be sure to use the correct tool, as often the
prior year tool and the current year tool will be posted). Using this tool will assist the district in
determining fund balances, and it is also used by me as a double check of what the F-196 should be
showing for fund balances. Please fill out the spreadsheet for all funds, and be careful not to override
the formulas.

(https://ospi.k12.wa.us/policy-funding/school-apportionment/guidance-and-tools/tools-and-forms)

ACCOUNTING GUIDANCE

The 2024-25 School District Accounting Manual and related addenda / technical corrections can be
found on the OSPI website. It is strongly recommended to review these communications prior to
finalizing the F-196 to ensure all new accounting requirements have been addressed. Manuals and
addenda are fiscal year specific, so be sure to select the correct fiscal year.

(https://ospi.k12.wa.us/policy-funding/school-apportionment/guidance-and-tools/accounting-manual).
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ANNUAL TIPS

To easily identify year-end journal entries (JE’s), use a unique naming convention such as YE2501,
YE2502, YE2503, etc. It’s also a good idea to keep a list of annual JE’s and track the status of those that
need to be reversed.

NEW THIS YEAR

GASB 101 Compensated Absences — there is a change to the way the compensated absences liability is
calculated. Refer to accounting addendum #2 beginning at page 5 for more detailed information.
School District Accounting Manual Addendum #2

Compensated Absences Sick Leave Liability Tool shared by OSPI (under Tools) Tools and Forms

CONTINUING THIS YEAR
GASB 87 Lease Accounting — Sample journal entries are in Chapter 7 of the accounting manual.

GASB 96 Accounting for Subscription-Based Information Technology Arrangements (SBITA’s) —
Information may be found in Chapter 3 of the accounting manual (beginning at page 3-53).

GASB 100 Prior Year Accounting Changes and Error Corrections — Refer to GL's 896, 897, and 898 in the
accounting manual (beginning at page 4-55).

Schedule of Expenditures of Federal Awards (SEFA) — Before finalizing the F-196, it is strongly
recommended that you prepare your SEFA. By preparing the SEFA early, the district may discover
corrections needed to the financial records. School districts will upload their SEFA through SAQ’s online
services page. Here is the link to SAQ’s portal (login required).

ADDITIONAL REMINDERS
Miscellaneous Items

v' Remember to do final time & effort adjustments, grant reconciliations, revenue accruals and
expenditure accruals.

v' Remember to adjust inventories and book food service commodities.

v" Reconcile all General Ledger trial balance accounts for each fund. Review the annual entries
section in the Accounting Manual (Chapter 7 - General Journal Entries) for some common year-
end entries.

v" Remember to adjust your taxes receivable.

County Treasurer (CT) Reports / F-197 Verification

Remember to reconcile the CT reports monthly and document the reconciliation (auditors routinely
review). Verify the F-197 data out of the EDS system agrees with the CT reports as entries in EDS are
manual (if there is a discrepancy, notify me immediately so the amounts may be updated).

General F-196 Review
Review the F-196 to make sure it matches your general ledger system, and that all data was correctly
transferred. Save often and run edits each time data is imported.
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F-196 Manual Entries in the EDS Application
Schedule of Long-Term Liabilities
Remember to enter the amount due within one year.

Data Requirements for Supplemental Reports
Most common entries are E-Rate, Impact Fees, Cost-of-Living Increase and Fire District Payment.

Distorting Items
Manually enter applicable distorting items coded to program 97. The most common item entered is
election costs (#2).

Indirect Expenditures
Manually enter applicable indirect costs coded to program 97. Do not include object 9 expenditures in
any of the amounts. Be sure to reference the F-196 instructions to identify allowable expenditures.
Many of these items have exclusions, restrictions and/or limitations. The most common item numbers
entered are:
o #18. Activity 11 audit costs
o #19. Activity 11 legal costs (these are very restrictive)
o #20. Activity 12 costs for Superintendent, Deputy Superintendents, or Assistant
Superintendents whose responsibilities are allocable to indirect cost Activities 13, 14 and 72-
75 (very small districts)
o #21. Activity 15 Public Relations
o #22. Termination leave for federally supported staff charged to a state or local program
(excluding leaves charged to Program 97, Activity 13 or 14)
o #23. Activity 72 districtwide information systems (excluding student records)

Resource to Program Expenditure Report (program expenditures are auto-populated)

When preparing the Resource to Program Expenditure report in the F-196, reconcile your grand totals
for State Resources and Federal Resources to your revenue totals (plus or minus carryover-over and
recovery for State). Check to make sure Federal programs are funded only by Federal resources. NOTE:
there is no prescribed method to complete this report.



OSPI Year-End Tools (Tools and Forms - click on Tools)

2024-25 Recovery and Carryover Spreadsheet
Be sure to use the final 2024-25 Recovery and Carryover Spreadsheet that is provided by OSPI to
determine if you have carryover or recovery of state revenues to be booked.

» Professional Learning Day (PLD) allocations (activity 34) are not on this tool but reported on the
Fund Balance Reporting Tool (FBRT) under GL 821 Restricted for Carryover of Restricted Revenue
(not subject to recovery).

» Transition to Kindergarten allocations (Rev 4109) are not on this tool but reported on the FBRT
under GL 823 Restricted for Carryover of Transition to Kindergarten Revenue (no indirects
permitted and not subject to recovery).

Transportation To-From Short Method Template and Long Method Template

Run your Transportation calculations to split transportation costs between State funded (to-from) and
non-State funded transportation. First Class districts must use the Long Method. Second Class districts
may use either the Short Method or the Long Method (the short method may not be used if calculating
and allocating non-state-funded costs monthly).

For both the long and short method, calculations must be done prior to closing the books, and the 24-25
non to-from transportation costs removed from program 99 by using the debit/credit transfer process.
The long method tool also allows districts to project to/from costs for the upcoming year based on
inflation rates.

Fund Balance Reporting

Use the Fund Balance Reporting Tool to determine the appropriate fund balance amounts and accounts

(remember to send this when you submit the F-196). Using this tool will assist the district in determining
fund balances and it is also used by me as a double check of what the F-196 should be showing for fund

balances. Please fill out the spreadsheet for all funds and be careful not to override the formulas.

Special Education Maintenance of Effort — Link to OSPI’s Special Education Funding in Washington State
webpage.

¢ *LEA MOE Calculator and IDEA, Part B LEA MOE Guidance Handbook
0 Federal Excess Cost Guidance Handbook and Federal Excess Cost Template

*Although the F-196 has a Maintenance of Effort test, it is not the complete test. Districts will need to
complete the Special Education Maintenance of Effort Test using the LEA MOE calculator (tab 43. SEA
Guidance has an abbreviated version of steps along with submission information). It is strongly
suggested districts retain the MOE calculator for compliance purposes as it is highly probable the
auditors will want to see this tool.

2024-25 Pension Contribution Reconciliation Tool

Pension contributions included in this tool are amounts as reported by DRS for the plan year ending June
30, 2025. Districts will need to provide assurance that district-specific annual contribution amounts
presented in DRS-provided schedules are reasonably accurate.
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2024-25 F-196 Pension Reporting Tool

Independent Employer Verification of pension data on the tool provided by OSPI is required. District
specific data from this tool will be entered in the F-196 schedule of long-term liabilities under Net
Pension Liabilities (be sure to read the instructions on the first tab) AND in the Pension Note.

OSPI Year-End Tools (ABFR Guidelines)

2024-25 Notes to the Financial Statements

Although the notes to the financial statements are not due until the auditors arrive, it is strongly
suggested that districts prepare the notes that tie into financial data on the F-196 prior to finalizing the
F-196. As the notes change from year to year, it is also recommended to download the most current
template found in the ABFR manual. Most districts use the F-196 basis (OCBOA Modified Accrual) and
adjust the template, as appropriate.

2024-25 Pension Note

Although there is a pension note in the Notes to the Financial Statements template, most years OSPI
posts standalone notes for Cash, OCBOA and GAAP statements. This standalone template is to be used
instead of the pension note in the full note template.

2024-25 HCA District-Specific Retiree Census Data for OPEB Note
This tool has the district-specific number of retirees to enter in the Annual Other Post-Employment
Benefit Cost and Net OPEB Obligations note.

Schedule of Expenditures of Federal Awards (SEFA)
ABFR Chapter 11 — SEFA Guidance is posted on ABFR webpage. These instructions also include the
sample Notes to the SEFA (referred to as “SEFA notes” or “footnotes”).

Below are additional resources to help prepare the year end financials:

» In EDS — SAFS F-196 User Manual (find this under the “Info Center” tab)

» In OSPI SAFS under ABFR Guidelines_Accounting, Duty, & Location Codes — Valid COA Lookup
Tool (be sure to use the correct version for the intended purpose)

» Appendix B of the SDAM includes more information on To-From Transportation, Food Service
Program Guidance, and Compensated Absences

» Your OESD Financial Services Director: Jordan Coleman at jcoleman@oesd114.org or (360)-915-
2515.



https://www.k12.wa.us/policy-funding/school-apportionment/instructions-and-tools/administrative-budgeting-and-financial-reporting-guidance
mailto:jcoleman@oesd114.org

