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Regulations

EHS/HS: 1302.44 ECEAP: PAO

WAC: 110-300-0196

Purpose. Establish, implement, and enforce a system of health and safety practices that maintain healthy and
safe environments that keep children and staff safe and are supported by ongoing monitoring and continuous

improvement.

Daily Tasks

Activity Requirement

Person or Role Responsible

Internal Health and Safety Checklist

Complete daily morning health and safety checklist for each day children
are in attendance. Checklist must be completed prior to children
attending.

Teaching Staff

Complete daily afternoon health and safety checklist for children are in
attendance each day. Checklist must be completed after children leave for
the day.

Teaching Staff

Follow up on anything noted as a concern. If teaching staff need support,
reach out to site supervisor

Teaching Staff

Execute daily safety, sanitation and active supervision routines. Complete
classroom and playground checks, document daily checklists and report
hazards immediately to your supervisor.

Teaching Staff

Documentation: all checklists and follow-up will be documented in Child
Plus.

Teaching staff and Site Supervisor

Weekly Tasks

Activity Requirement

Person or Role Responsible

Internal Health and Safety Checklist

Complete weekly Health and Safety Checklist in Child Plus.

Teaching Staff

Follow up on anything noted as a concern. If teaching staff need support,
reach out to site supervisor

Teaching Staff

Documentation: all checklists and follow-up will be documented in Child
Plus.

Teaching staff and Site Supervisor

Monthly Tasks

Activity Requirement

Person or Role Responsible

Internal Health and Safety Checklist

Complete monthly Health and Safety Checklist in Child Plus.
Should occur when children are present if possible and by the 3™ Friday of
each month.

Site Supervisors

Supervisor Health and Safety checks occur for any classroom that operates
for 10 class days or more in a month.

Site Supervisor
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Follow up on anything noted as a concern. If supervisors staff need support,
reach out to program manager

Site Supervisors

Infant/Toddler Nurse Consultation Monthly Visit will occur at each site
licensed for infants.

Health Department Nurse
Consultant

Annual Tasks

Activity Requirement

Person or Role Responsible

Internal Health and Safety Checklist

Site Supervisors will complete annual Health and Safety checklist in Child
Plus prior to children attending part year sites and in August for full year
sites. Follow up within 48 hours with any concerns. All items should be
completed prior to children attending.

Site Supervisor

Health Program Manager will complete annual Health and Safety checklist
for childcare partners.

Health Program Manager

Complete Office of Head Start (OHS) Checklist by November 10 in all center
base programs and partner sites.

Health Program Manager

Follow up on anything noted as a concern.

Site Supervisor and Health
Program Manager

Program Monitoring

Activity Requirement

Person or Role Responsible

Site Supervisors will monitor daily and weekly checklists for sites. Follow-
up will be documented in an email within 24 hours with follow-up noted.

Site Supervisor
Include Health Manager in all
communications

Oversee site-level compliance: facility condition, outdoor areas, emergency
equipment, documentation.

Site Supervisor

All checklists and follow-up will be documented in Child Plus. All findings
willinclude follow-up notes and status changes.

Teachers, Site Supervisor, Health
Program Manager

Health Program Manager will monitor completion of Supervisor Monthly
Health and Safety Checklist. If the listis not completed prior to the last
week of class, PM will send an email to site supervisor including supervisor.
Visit must occur monthly.

Health Program Manager

Any follow up noted on Infant/Toddler Nurse Consultation Monthly Visit
form will be completed and documented by site supervisor as needed
within 48 hours.

Site Supervisor

Health Program manager will email Site Supervisor regarding compliance
issues from OHS checklist including timeline of corrective action.
Information will be shared with the OESD Board and Policy Council. Health
Manager will monitor completion of items noted as concern on OHS
checklist and follow up with Program Director as needed.

Health Program Manager
Program Director

Health Manager and Site Supervisors will meet monthly to review program
health and safety monitoring trends, compliance and follow up.

Site Supervisor and Health
Manager

Staff Training

Activity Requirement

Person or Role Responsible

Annual: Teaching staff will be trained annually in their role for daily health
and safety checks including follow-up, Child Plus documentation

Site Supervisor
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Upon Hire: Teaching staff will be trained within 30 calendar days from their
employment start date in their role for daily health and safety checks
including follow-up, Child Plus documentation. Site supervisor will
conduct a joint health and safety check with teachers as part of their
onboarding process.

Site Supervisor

Annual: Site Supervisors will be trained annually in their role for daily health
and safety checks including follow-up, Child Plus documentation

Health Program Manager

Upon Hire: Site Supervisors will be trained within 30 calendar days from
their employee start date in their role for daily health and safety checks
including follow-up, Child Plus documentation. Health Program Manager
will conduct a joint health and safety check with supervisors as part of their
onboarding process.

Health Program Manager
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