JOB DESCRIPTION


JOB TITLE: Groundskeeper - Lead


Report Identification Code = M&O Lead Grounds


Job Purpose Statement/s: The job of "Groundskeeper - Lead" is done for the purpose/s of maintaining attractive grounds area/s; ensuring the availability of required equipment; protecting against erosion; maintaining grounds for assemblies and/or recreational activities; ensuring assignments are completed in a safe, proper and timely manner and directing assigned workers as necessary.


Essential Job Functions:


*	Cleans landscaped areas and related items (e.g. storm drains, rain gutters, etc.) for the purpose of preventing flooding and removing hazards.


*	Directs less experienced employees, vendors and/or community service workers for the purpose of ensuring that assignments are completed in a safe, proper and timely manner.


*	Maintains groundskeeping equipment for the purpose of ensuring the availability of equipment in safe operating condition.


*	Maintains landscaping (e.g. lawns, shrubbery, planted areas, irrigation, fences, playgrounds, etc.) for the purpose of preserving grounds in a healthy, attractive and safe condition.


*	Plants various landscaping materials (e.g. lawns, shrubbery, flowers, etc.) for the purpose of keeping the areas attractive and protecting against erosion.


*	Prepares documentation for the purpose of providing written support and/or conveying information.


*	Prepares grounds (e.g. ball fields, courtyards, flower beds, etc.) for the purpose of providing adequate, attractive and safe areas for assemblies and/or recreational activity.


*	Procures equipment, supplies and materials for the purpose of maintaining availability of required items and completing jobs efficiently.


*	Transports various items (e.g. equipment, supplies, etc.) for the purpose of providing materials at job site as required to complete tasks.


Other Job Functions:


*	Assists other personnel as may be required for the purpose of supporting them in the completion of their work activities.


*	Evaluates landscaped areas, equipment, sprinkler systems and grounds (e.g. fields, parking areas, etc.) for the purpose of identifying repairs and/or replacement needs, maintain schedules and preventing erosion.


*	Requests materials, supplies and equipment for the purpose of ensuring that adequate materials are available to complete assignments in a timely manner.


Job Requirements - Qualifications: 


*	Experience Required: Prior job related experience with increasing levels of responsibilities preferably in school and/or institutional setting.


*	Skills, Knowledge and/or Abilities Required: 


Skills to read and interpret plans; operate equipment in safe manner, perform basic math necessary to calculate fertilizer and chemical applications.


Knowledge of methods and use of tools and equipment utilized in grounds maintenance, safe work practices and the standards for safe use of fertilizers, chemicals and equipment.  


Abilities to walk for prolonged periods, follow and provide oral and written instructions; work independently with minimal supervision, perform a variety of tasks.  Significant physical abilities of lifting/carrying/ pushing/pulling, reaching/handling, talking/hearing conversations, far visual acuity.


*	Education Required: High School diploma or equivalent.


*	Licenses, Certifications, Bonding, and/or Testing Required:  Valid Driver’s License and evidence of insurability, Criminal Justice Fingerprint Clearance.


�SUMMARY OF PHYSICAL DEMANDS RATINGS


JOB TITLE: Groundskeeper - Lead


Report Identification Code = edmgrl


The following analysis entails an evaluation of the "Physical Demands" factors of the job as it exists.  This method provides a basis for permitting modification to fit the capabilities and needs of workers with disabilities.


Rating Symbol Key:


		NP = Not Present - Does not exist


		O  = Occasionally - Up to 1/3 of the time


		F  = Frequently - From 1/3 to 2/3 of the time


		C  = Constantly - 2/3 or more of the time


1.	STRENGTH:


	Standing	30%  


	Walking	60%  


	Sitting	 10%  





B.	Lifting	  F  	50 lbs.	 


	Carrying	F  	50 lbs.	 


	Pushing	  F  	50 lbs.	 


	Pulling	  O  	50 lbs.	 





2.	CLIMBING	O 


	BALANCING	 O 





3.	STOOPING	O 


	KNEELING	O 


	CROUCHING	 O 


	CRAWLING	O 





4.	REACHING	F 


	HANDLING	F 


	FINGERING	O 


	FEELING	O 





5.	TALKING:


	Ordinary	F 


	Other	O 


	HEARING:


	Conversations	F 


	Other Sounds	O 





6.	SEEING


	Acuity, Near	O 


	Acuity, Far	C 


	Depth Perception	O 


	Accommodation	O


	Color Vision	NP  


	Field of Vision	O





7.	PHYSICAL DEMANDS RATING SUMMARY: Heavy work: 2 3 (4) (5) (6) 


	(DOL Physical Demand Categories 1 to 6 are very significant to the customary performance of the job if contained in parenthesis)





8.	PHYSICAL DEMAND COMMENTS:  Examples of lifting/carrying/pushing/pulling are fertilizer bags, grass mover, edger, broom; reaching/handling are pruning, trash, tools, burlap; talking/hearing conversations, and over lawn mower/tractor/chainsaw noise.  Drives between sites.


�SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS


JOB TITLE: Groundskeeper - Lead


Report Identification Code = edmgrl


The following analysis represents evaluation of the surroundings in which the job is performed.  Environmental Conditions must by definition be specific and related to the job.


Key to Environmental Factors Rating:


NP = Not Present in the Job Environment


S  = Seldom - Under 5% of Work Day


O  = Occasionally - Up to 1/3 Time 


F  = Frequently - From 1/3 to 2/3 Time 


C  = Constantly - 2/3 or More Time.


1.	ENVIRONMENT:


	Inside 10%  Outside 90%


Comments Regarding “Inside/Outside” = Working outside, winters’ 25° to summers’ 115°F





2.	EXTREME COLD	NP





3.	EXTREME HEAT	NP 





4.	WET/HUMID	O 


Comments Regarding “Wet/Humid” = Cleaning drains, sprinkler systems





5.	NOISE (IN DECIBELS)	120 decibels


	VIBRATION	F


Comments Regarding “Noise” = Mowers, tractors, chainsaws


Comments Regarding “Vibrations” = Driving tractors/mowers, trucks





6.	HAZARDS:


	Mechanical	C 


	Explosives	NP


	Electrical	S


	Radiant Energy	NP


	Burns	S 


	Other Hazard/s	NP


Comments Regarding “Mechanical Hazards” = Chain saws, trimmers, lawn mowers


Comments Regarding “Electrical” = Electrical equipment in rain


Comments Regarding “Burns” = Chemicals, hot equipment





7.	ATMOSPHERIC CONDITIONS: 


	Fumes	S 


	Mists	S 


	Odors	S 


	Gases	NP


	Dusts	S 


	Poor Ventilation	NP


	Other Atmospheric Hazards  	S


Comments Regarding “Fumes” = Tractors, mowers, chainsaws


Comments Regarding “Mists” = Sprinklers


Comments Regarding “Odors” = Garden chemicals


Comments Regarding “Other” = Pesticides





8.	PROTECTIVE CLOTHING - DEVICES:  Goggles, gloves, ear protection, back belt, dust mask.





9.	E. C.	SUMMARY: Outside Work 2 3 4 (5) (6) 7  Numbers encircled by () indicate significant involvement of factors enumerated and rated above.
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