Job Hazard Analysis
Date of analysis: ________________________
                                       School District:  ___________________________



Department:  ___________________________                                     People who participated: ___________________________
	Tasks/jobs where injuries occur, or can occur

	How people get hurt
	What causes them to get hurt?
	What safe practices or PPE are needed?

	Slipping on the floor or stairs
	· Liquids get spilled but not cleaned up.
· Objects are dropped on the floor and left there.
· Boxes and other objects are not properly stored, or temporarily stored in high traffic areas.

· People wear the wrong type of shoes for conditions.
· People step backwards and trip on somebody sitting on floor.
· People misstep going up or down stairs.


	· Wipe up all spills, and pick up dropped items, immediately.

· Wear sturdy shoes with slip-resistant soles. 
· Store items only in designated areas.

· Watch where you are going and do not walk backwards.
· Do not rush when going up or down stairs.

· Use extreme caution when carrying objects up or down stairs.


	Slipping on ice
	· Ice is hidden beneath snow.
· People wear the wrong type of shoes for conditions.
· People walk too fast for conditions.
· Traction is unsteady as we get out of vehicles.


	· Wear sturdy shoes with slip-resistant soles.
· Apply de-icer to slick areas.
· Walk slowly with hands free.
· Wear traction cleats when ice is anticipated.
· Take an extra moment to assure footing when getting in/out of car in icy conditions.



	Lifting heavy objects
	· Trying to lift things that they shouldn’t.
· Over-exerting back muscles when pushing or pulling heavy objects.

· Bending over at the waist when lifting

      turning (twisting) with their back while      

      lifting.

	· Use proper lifting practices (bend knees, don’t twist).
· For very heavy objects, use mechanical devices or get another person to help.

· Breakdown into smaller loads.


	Falls from ladders and other objects
	· Ladder was not on a level surface.
· Ladder was on soft ground and the leg sunk in.
· The person reached out too far.
· Ladder too short - the person stood up near the top of it and lost balance.

· Using chair or desk instead of ladder which does not support weight/balance.
· Losing track of the ledge of the stage.
	· Set ladder feet on solid level surfaces.

· When reaching out, keep belt buckle. between the side rails of the ladder. 

· Do not stand on the top of a stepladder or on the first step down from the top.

· Tie the top of an extension ladder to secure ladder.
· Get assistance to secure ladder. 

 

	Ergonomic and repetitive motion injuries including back strain, eye strain, neck strain, and wrist and fingers injuries.
	· Workstation is not properly orientated.
· Chair and desk is adjusted incorrectly.  

· People overuse body part in a repetitive motion such as keyboarding, scanning, vacuuming, wiping, washing. etc.;

	· Have ESD101 Industrial hygienist evaluate work station for proper adjustment and determine if foot rests or wrists rest pads are needed.

· Take short breaks away from desk.
· Perform in-place stretching exercises.
· Break-up repetitive activities into shorter sessions.



	Electrical Shock and Fires
	· Electrical cords are damaged.
· Outlet circuits are overloaded.
· Ground plugs are removed/broken off.
· Extension cords are overused.
· Extension cords are run underneath rugs or mats.


	· Remove equipment/appliances with damaged electrical cords from service.
· Remove damaged extension cords from service.

· Do not plug one extension cord into another.

· Do not overload any electrical outlet.
· Do not run electrical cords under rugs or mats.

	Chemical exposure and contact
	· Splash liquids in eyes or on skin.
· Inhale chemical vapors.
· Ingest chemicals.

	· Read MSDS prior to use and follow manufactures guidance for usage, storage and PPE.
· Know location of nearest eye wash and emergency shower. 

· Wash hands thoroughly after handling chemicals and before eating, drinking or, smoking or applying cosmetics. 

· Do not use or store chemicals near food items.

	Snow removal injuries including: back strain, shoulder strain, cardiovascular strain, injuries to eye, head, legs, arms, wrists, knees, ankles and whole body system injuries.  
	· Overuse of muscles in lower back and shoulders.
· Improper lifting and twisting techniques while shoveling. 
· Slipping on snow and ice. 
· Straining muscles while pushing snow blower.
· Getting hit in eye from ice or debris while chipping ice or using snow blower.
· Over exertion of heart and cardio system while shoveling and using snow blower.
· Cuts and lacerations from improperly removing blockage from snow blower blades.

	· Wear sturdy shoes with slip-resistant soles. 

· Apply de-icer to slippery areas.
· Use caution on stairs, ramps or icy surfaces.
· Stretch prior to beginning snow removal.
· Wear traction cleats when ice is anticipated.
· Take frequent breaks to rest heart and relieve muscles.
· Minimize distance that snow is transported.
· Minimize load in shovel, especially when weight of snow is increased when wet.
· Use proper lifting techniques, avoid over-extending or twisting motions.
· Wear protective footwear, gloves and goggles.
· Never attempt to unjam snow blower when engine is running.



	Inappropriate or uncontrolled student behavior
	· Kicking, punching, slapping, pinching, hair pulling, twisting fingers, throwing objects, spitting, head-butting, kneeing, throwing elbows, stomping on feet, scratching, biting, etc.;

	· Apply de-escalation techniques. 

· Seek assistance to restrain student.
· Keep safe distance when possible if student is upset.
· Remove yourself and others if not able to control situation.
· Report and document all incidents.
· Reconvene IEP team to modify plans.
· Attempt to anticipate aggression triggers.
· Request parents to keep students finger nails closely cut.
· Request additional classroom assistance.

· Do not attempt to apprehend vandals.

	Falling Objects
	· Unsecured items fall from shelves.
· Objects slip from hands when retrieving from an elevated position.
· Objects slip from hands if heavy or awkwardly shaped when transporting. 

· Pieces or parts break-off when conducting maintenance or moving items.

	· Secure items on shelves or store on shelves with safety lips or restraints. 

· Do not store heavy items on shelves above waist level. 

·  Get assistance when lifting or moving heavy or awkward objects.
· Anticipate that parts may come loose when force is applied and keep area clear.
· Secure tall book cases and file cabinets to wall.



	Thermal Burns
	· Direct skin contact with oven racks.
· Direct skin contact with hot burners and fryers.
· Direct skin contact with hot pots/pans.
· Spills and splashing of hot fluids.
	· Use heat resistant gloves/mitts at all times when handling hot items.
· Keep floor free of tripping hazards.
· Use non-conducting handles with pans.
· Use caution when transporting hot items. 

	Cuts, scrapes and lacerations
	· Using sharp knives and kitchen utensils in food preparation.
· Using shop equipment for cutting wood, plastics and other materials.
· Using lawn mowers, snow blowers and other equipment items with blades.

· Using paper cutters, scissors, staplers and other office equipment. 

· Using hand tools and tool slips.
	· Use equipment only for intended purpose.
· Keep knives and equipment blades sharpened.

· Ensure equipment guards are maintained and in place.

· Wear appropriate gloves to protect hands.
· Keep hands and fingers away from machinery parts.
· Ensure equipment is de-energized and completely secured from restarting or unexpectedly releasing pressure before conducting maintenance, or removing blockage. 


	Banging head on fixed objects
	· Bend over to pick up something and bang head on fixed object when standing up.
· Carrying items which restricts vision.

· Walking while looking in different direction.

· Walking while distracted by electronic device.


	· Be mindful of clearance when bending over or reaching for items.
· Break down loads so vision is not restricted.

· Practice situational awareness to avoid contact with stationary objects while walking.

	Crushing fingers and hands
	· Moving equipment, tables or furniture.

· Performing maintenance and tools slip.

· Carrying or lifting objects and item slips from grip.

· Doors close on hands or fingers.

· 
	· Do not rush when moving objects and make sure you have adequate clearance for hands and fingers.
· Wear protective gloves.

· Break-down heavy or awkward sized loads to make it more manageable.

· Communicate with others assisting when moving equipment, tables, bleachers etc.; 

	Grass cutting, weed trimming and other grounds work.
	· Insect bites/stings.
· Muscle strain from repetitive motions.
· Sunburn.

· Heat related illness/injury

· Cuts and lacerations from blades

· Stepping in holes.

· Gradual hearing loss.

· Debris in eyes.
	· Inspect area for bee hives prior to beginning work outdoors.
· Stretch before beginning and take short, frequent breaks to relieve muscles.

· Perform activities in cooler periods of day, before 10 a.m. or after 6 p.m.

· Stay hydrated and avoid caffeinated beverages.

·  Take rest breaks in air-conditioned or shaded areas.

· Wear protective clothing and sunscreen.

· Wear protective foot wear.

· Wear hearing protection

· Wear safety goggles.

· Do not put hands/feet near blade at any time when engine is running.

· Fill in or flag holes in ground to avoid tripping or twisting ankles.

· 

	Using power tools
	· Insect bites/stings.

· Muscle strain from repetitive motions.

· Cuts and lacerations from blades, drill bits, nails, 

· Gradual hearing loss.

· Debris in eyes.
· Electrical shock.
	· Inspect area for bee hives prior to beginning work outdoors.

· Stretch before beginning and take short breaks to relieve muscles.

· Wear hearing protection

· Wear safety goggles.

· Do not use tools with damaged electrical cords.

· Keep finger off power trigger until safety has been assured and tool operation is intentional.
· Do not tamper with, or remove safety guards.

	Lifting heavy objects
	· Trying to lift things that they shouldn’t.

· Over-exerting back muscles when pushing or pulling heavy objects.

· Bending over at the waist when lifting

      turning (twisting) with their back while      

      lifting.


	· Use proper lifting practices (bend knees, don’t twist).

· For very heavy objects, use mechanical devices or get another person to help.

· Breakdown into smaller loads.



	Falls from ladders and other objects
	· Ladder was not on a level surface.

· Ladder was on soft ground and the leg sunk in.

· The person reached out too far.

· Ladder too short - the person stood up near the top of it and lost balance.

· Using chair or desk instead of ladder which does not support weight/balance.

· Losing track of the ledge of the stage.
	· Set ladder feet on solid level surfaces.

· When reaching out, keep belt buckle. between the side rails of the ladder. 

· Do not stand on the top of a stepladder or on the first step down from the top.

· Tie the top of an extension ladder to secure ladder.

· Get assistance to secure ladder. 

 

	Ergonomic and repetitive motion injuries including back strain, eye strain, neck strain, and wrist and fingers injuries.
	· Workstation is not properly orientated.

· Chair and desk is adjusted incorrectly.  

· People overuse body part in a repetitive motion such as keyboarding, scanning, vacuuming, wiping, washing. etc.;


	· Have ESD101 Industrial hygienist evaluate work station for proper adjustment and determine if foot rests or wrists rest pads are needed.

· Take short breaks away from desk.

· Perform in-place stretching exercises.

· Break-up repetitive activities into shorter sessions.



	Electrical Shock and Fires
	· Electrical cords are damaged.

· Outlet circuits are overloaded.

· Ground plugs are removed/broken off.

· Extension cords are overused.

· Extension cords are run underneath rugs or mats.


	· Remove equipment/appliances with damaged electrical cords from service.

· Remove damaged extension cords from service.

· Do not plug one extension cord into another.

· Do not overload any electrical outlet.

· Do not run electrical cords under rugs or mats.

	Washing Windows
	· Fall from ladder.

· Repetitive motion.

· Splash or spray cleaner in eye(s)

· Accidently ingesting cleaner


	· Read MSDS prior to use and follow manufactures guidance for usage and PPE.

· Know location of nearest eye wash and emergency shower. 

· Wash hands thoroughly after handling chemicals and before eating, drinking or, smoking or applying cosmetics. 

· Do not use or store chemicals near food items.

· Use correct ladder in appropriate manner.

· Take frequent breaks.

· Perform in-place stretching exercises.

· Rotate repetitive activities into shorter sessions by varying tasks.



	Driving Bus  
	· Slipping on snow and ice while entering/exiting bus. 

· Slipping on stairs when entering or exiting bus.  
· Collision with another vehicle or object.
· Repetitive motion injuries from operating controls. 
· Back, neck and whole body strains from prolonged seating and vibration.
· Tripping on uneven pavement, holes in ground or extension cords used for engine heater. 

· Conducting pre/post trip checks including cleaning bus, closing windows and roof hatch, opening/closing hood, 


	· Wear sturdy shoes with slip-resistant soles. 

· Apply de-icer to slippery areas.

· Use caution on stairs and hold hand rail.

· Wear traction cleats when walking to and from bus when ice is anticipated.




