
Who  Can Make a Referral?

How Do I Make a Referral?

Anyone who meets the definition of a parent, school district
staff, school staff, or another public agency or others who
are knowledgeable about the child.

School districts are required to follow specific timelines
once a referral for special education evaluation is received.
Referrals may be submitted in writing to the district’s
Special Services department or by calling the district’s Child
Find number. When submitting a referral, it is important to
document the date of submission and request that the
district evaluate your child for eligibility under both the
Individuals with Disabilities Education Act (IDEA) and
Section 504 of the Rehabilitation Act. This ensures that all
potential supports and services are considered. Be specific
about the challenges your child is experiencing and
describe any barriers they face in accessing the educational
environment. This helps ensure the evaluation addresses all
areas related to the suspected disability. Evaluations must
be provided at no cost to families.

Districts utilize various assessment tools and strategies to evaluate
for a suspected delay, including observations, interviews, and
information gathering  from others who know the child.

Once a child is found eligible for special education services, the
school district must hold an Individualized Education Program (IEP)
meeting within 30 calendar days—not school days—of that decision.
During this meeting, the district will work with the family and
relevant professionals to develop a personalized education plan for
the child. The district is required to provide advance notice of the
meeting to ensure parents or guardians can attend and participate.
Families are strongly encouraged to share their insights and
perspectives, as their input is essential to creating a plan that meets
the child’s unique needs. Evaluations and services provided under
IDEA must be offered at no cost to families.

What Ways is Information Gathered?

How Soon After the Evaluation Will My Child
Receive an Individualized Education Program
(IEP), If Eligible**?
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Under the Individuals with Disabilities Education
Act (IDEA) and state special education laws,
school districts are legally obligated to identify all
children residing within their boundaries who
may require special education services. Districts
must conduct comprehensive evaluations in all
areas related to a child’s suspected disability.
These evaluations must be provided at no cost to
the child’s family.

**If the school district determines—based on an evaluation—that your child is not eligible for
special education services, and you disagree with that decision, you have options. You may
submit a written letter of concern to district personnel outlining your specific concerns. In
your letter, you can request a re-evaluation or ask for a meeting to explore other resolution
options.

*If the school district decides not to proceed with an evaluation, you have the
right to request a written explanation outlining the reasons for their decision.
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Anyone who meets the definition of a parent, educational
or medical entity, public agencies, or others who are
knowledgeable about the child. Holly Ridge Center is the
Part C provider for Kitsap County. 

Part C providers are required to follow specific timelines
once a referral is received. Referrals can be submitted in
writing, by phone using the provider’s designated Part C
referral number, or—where available—through online forms
on the provider’s website. When submitting a referral, be
sure to document the date it was submitted. Clearly
describe the concerns you have about your child’s
development, including any challenges or barriers they may
face in the home or early learning environment. Providing
detailed information helps ensure the provider evaluates all
areas related to the suspected disability.

Part C Providers utilize various assessment tools and strategies to
evaluate for a suspected delay, including observations, interviews,
and information gathering  from others who know the child.

If a child is found eligible for early intervention services under
Part C, an Individualized Family Service Plan (IFSP) meeting must
be held within 45 calendar days of the referral. The Part C
provider is required to give advance notice of the meeting so that
parents or guardians can attend and participate. Families are
strongly encouraged to share their insights and perspectives
during the planning process, as their input is essential to
developing a plan that reflects the child’s unique needs and family
priorities. Evaluations and services provided under IDEA must be
offered at no cost to families.

What Ways is Information Gathered?

How Soon After the Evaluation Will My Child
Receive an Individualized Family Service Plan
(IFSP), If Eligible**?
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Part C of the Individuals with Disabilities
Education Act (IDEA) is a federal grant program
that supports states in implementing a
comprehensive, statewide system of early
intervention services. These services are
designed for infants and toddlers with disabilities
—from birth through age three—and their
families. As part of this program, evaluations to
determine eligibility for early intervention
services must be provided at no cost to families.

**If through evaluation the Part C Providers determines your child not to be eligible for
special services and you disagree with the results of the evaluation, you can submit a
letter of concern highlighting your concerns and request that your child be re-evaluated
or request a meeting to support other resolution options.

*If the Part C Providers decides not to evaluate you can request, in writing, the
rationale for their decision. 
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